
Candidate Packet



Candidate Packet

 There is no requirement to have a candidate packet

 Only two items are required to be completed to 

become a candidate:

 Statement of Candidacy

 Statement of Economic Interests (Ethics Form)



Note: Only a 

street address 

appears on this 

form.   It will be 

helpful for you to 

have an e-mail 

address and/or a 

telephone number 

as well 



Candidate Packet

 The candidate must file the Statement of 

Economic Interests (SEI) directly with the Ethics 

Commission

 In 2020, this form must be filed not more than five 

days after the qualification date.  

 The Ethics Commission considers this to be timely 

filed if received electronically by midnight on or 

before five days after the qualification date, or if 

mailed, postmarked on or before 5 days  after 

qualification. 



SEI form may 

be completed 

electronically 

or manually not 

more than 5 

days after 

qualification.  If 

sent through 

mail,  it must be 

postmarked 

not more than f 

days after the 

qualification 

date.  

8 pages

If done 

manually

Download  or file from:  www.ethics.alabama.gov



4 pages



www.ethics.alabama.gov





Candidate Packet

If the City has a qualification fee, the 

fee must be collected at the time of 

qualification. 

The candidate must be offered an 

Affidavit of Indigency to be used in 

the event he/she cannot afford the 

qualification fee



Candidate Packet

Page 80 in 

Manual



Candidate Packet

 Reminder for Candidate

Should a check for a qualification fee be 

dishonored, the candidate is not considered 

as having qualified to be added to the ballot

The qualification fee is a campaign expense 

and should be reported as such on Fair 

Campaign Practices Act disclosures. 

Should a candidate withdraw and qualify in a 

different position, a second fee may be 

collected



Candidate Packet

Many Clerks prepare additional documents for the 

candidate.  These may include:

Fair Campaign Practices Act (FCPA) forms and 

information, FCPA campaign advertising 

information

Municipal election calendar

General municipal election information/city info

Voter registration information 

Absentee voting information 

















New 

form 

since 

2016



This is a 4 page

Report for Major 

Contributions





Termination report is 

required if there has 

been any activity 

since last report



Pamphlet on 

SOS site or 

may order



From back of 

elections calendar 

prepared by League



2 pages



Calendar From 

ESS Folder



NOT REQUIRED.  I give 

general election information 

and general information 

about my city.  



Give them website 

www.alabamavotes.gov

Tell them where paper 

applications are 

available

http://www.alabamavotes.gov/


A candidate has 

nothing to do with 

absentee ballots, 

however, this lets them

know what the process 

is when their supporters 

come back and 

complain.

Tell them that they can  

give blank applications 

to their supporters, but 

cannot return them.



Candidate Packet

Other items that may be included are:

How to obtain a voter list from the 

Secretary of State

Copy of local sign regulations pertaining 

to campaign signs

Copies of League Journal articles about 

Municipal Government and Duties of 

the Mayor and Council





This is 

information 

on where 

signs are 

allowed.  

Behind it is 

excerpts from 

our Sign 

Ordinance



New version of Article found 

in Nov/Dec 2019 edition of

Alabama League Journal





Candidate Packet

 Other optional items are:

Copies of city ordinances that:

Set qualifications fees

Set Mayor and Council salaries

A copy of the city budget (synopsis)

A city map and/or district map

A candidate contact information sheet for City 
Clerks’s use for any necessary candidate 
notifications



Candidate Packet

 It is suggested that you list the contents of the 

candidate packet, including a disclaimer, and have 

the candidate sign that he/she received all of the 

information.

 Note:  If you prepare two copies of this list, the Clerk 

can retain one and the candidate can keep one.

 This is helpful if one candidate protests that his or her 

opponent was given information he/she did not 

receive

 Include your business card with your contact 

information in the packet





Clerk Duty upon Qualification

 The City Clerk/Elections manager must notify the Ethics Commission 

the date of qualification within 5 days of qualification. 

YOU DO NOT WANT TO WAIT 5 DAYS.  DO THIS DAILY!!!

 The Ethics Commission must reply to the City Clerk/Elections 

Manager within 5 business days of receipt of notification

 In prior elections, these have been sent by e-mail.  Suggest sending  

“read receipt requested”

 In prior elections, the Ethics Commission replied as quickly as possible

 You cannot order ballots until all candidates are certified or 

rejected by the Ethics Commission



There is no particular 

format to notify the 

Ethics Commission.  

This is just an example

E-mail to:

www.candidates@ethics.Alabama.gov



Clerk Information
All of the FCPA forms are available on the Secretary of State web site

www.sos.Alabama.gov under the Elections tab, as is the filing guide

This election cycle, the League has prepared a FCPA filing calendar

Provisional Ballot guide booklet available  on this site

Alabama Voter Guide is available on this site

Many of these booklets are lengthy.  You may wish to let the candidate 

know where they are available, rather than copying them

ELECTIONS DIVISION

State Capitol Building - Suite E-208

600 Dexter Avenue 

Phone: 334-242-7210 Fax: 334-242-2444

Ed Packard

Division Director

Ed.Packard@sos.Alabama.gov

334-242-4845

http://www.sos.alabama.gov/


Clerk Information

Ethics Commission – www.ethics.alabama.gov

Sara Frost – (334) 353-5800

Send candidates names (recommend daily) to:

candidates@ethics.gov


